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HUONG DAN SU DUNG UNG DUNG ZOOM
DPE THAM DU BUOI HQP TRUC TUYEN

5 BUOC PE THAM GIA MOT BUOI HQP ZOOM TRUC TUYEN

Ngudi tham dy c6 thé truy cap tir moi thiét bi nhu méy tinh, laptop, may tinh bang, dién thoai thong minh.

Budc 1. Mo trinh duy¢t Internet va nhép dia chi: zoom.us

Budc 2. Chon Join a Meeting

Z ool I l SOLUTIONS ~ PLANS & PRICING CONTACT SALES HOST AMEETING ~ SIGNIN SIGN UP, IT'S FREE

Z200Mm

September 23-24, 2020 | San Jgse McEnery Convention Center

Register Now

Budc 3. Nhap méa phong hop gém 10 chit s6 va an Join

Join a Meeting

[ 850 160 5885 ]
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Budc 4. Nhap mat khiu cta phong hop va 4n Join

@ Join a Meeting

Please enter the meeting password

Password: I

Budc 5. Giao dién phong hop xut hién, thanh vién c6 thé bit dau tham du

00 Zoom Meeting ID: 850-160-5885
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Stop Video Participants Share Screen Chat Record Reactions
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CAC CHUC NANG CO BAN TRONG PHONG HQP ZOOM

Giao dién tng dung Zoom sau khi ngudi dung dang nhap vao phong hop
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Zoom Meeting ID: 850-160-5885
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Invite Participants Share Screen Chat Record Reactions

. Man hinh chinh ctia phong hop

. Man hinh cua nguoi tham dy

. Nt tat/bat Am thanh cua ngudi hop

. Nt tat/bat hinh anh ctia ngudi hop

. Thém mét thanh vién vao budi hop

. Danh sach thanh vién dang du hop

. Chia sé méan hinh thuyét trinh ctia c4 nhan
. Tro chuyén, trao ddi twong tac

9.

Ghi lai ndi dung budi hop

10. Mot s biéu twong cam xac

11. Két thac budi hop

12. Xap xép man hinh

13. Thong tin k¥ thuat cua phong hop
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MOT SO CHUC NANG THONG DUNG VOI NGUOI DU HQP

Tuy chinh man hinh budi hop

Chtic nang 12 gitip ngudi hop co thé thay d6i cach bé tri man hinh chinh ctia budi
hop va cdc man hinh nhé ctia nguoi du hop: Xép cac man hinh theo 6 vudng, theo
day... Ngudi du hop ciing c6 thé phong to man hinh chinh ctia phong hop dé dé
theo doi.

Diéu chinh Am thanh va hinh anh cia nguoi hop
Chtrc niang 3 va 4 gitp ngudi du hop c6 thé bat/tat am thanh va hinh anh ctia minh
trong phién hop. Khi ngudi chu tri phién hop c6 yéu cau phat biéu ¥ kién, nguoi

hop ¢6 thé bat trd lai am thanh/hinh anh cua minh.

Thém mot thanh vién vao phién hop
Chtic nang 5 gitp mot thanh vién c6 thé moi thém thanh vién khac du hop thong
qua email giri téi ngudi duge moi. Tuy nhién, chiic nang nay chii yéu do ngudi

chu tri phién hop thyc hién va cip phép.

Danh sach nguoi dang du hop

Chtic nang 6 hién thi danh sach cac thanh vién dang tham gia budi hop.

Chia sé man hinh thuyét trinh ciia ca nhan

Chtrc ning 7 cho phép ngoai ngudi chi tri phién hop, mdi thanh vién dy hop c6
thé tham gia thuyét trinh, trinh bay y kién bang cach chia s¢/hién thi man hinh
may tinh cia minh 1én man hinh chung cta phién hop khi duoc ngudi chi tri budi

hop cho phép va cap quyén.
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Tro chuyén, trao ddi twong tic
Churc nang 8 hd tro nhén tin qua lai, guri file tai liéu gitra cac thanh vién dy hop.
Nguoi chu tri budi hop cling c6 thé gt file ndi dung budi hop hoac cac tu li¢u

lién quan khac td1 ting ca nhan hodc toan bd thanh vién du hop.

Ghi lai ngi dung phién hop

Churc nang 9 cho phép ghi lai toan bd nd1 dung phi€n hop, chitc nang nay do
ngudi chil tri budi hop cap quyén va quan 1y. Noi dung budi hop gdm ca 4m thanh
va hinh anh s€ dugc luu lai trén may tinh tai vi tri thu muc do nguoi dung tuy

chon.

Mot so biéu twgng cam xuc
Chure nang 10 cung cap mot sO bi€u tugng cam xuc co6 thé st dung trong budi

hop: nhu tan thanh, khen ngoi...

Thong tin ky thuit cia phong hop
Chtic nang 13 cung cip thong tin k§ thuat ciia phong hop nhu: ma dinh danh

phong hop, dia chi duong dan, mat khau, s th ty cia nguoi du hop...

Hb tro k§ thuat: é,l” \{b

Trung tdm Thong tin - Thu vién t’l % &
D

Email: vnam.tttv(@gmail.com VNAM

DT: 024 3512 0382 - 0923 42 66 22
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